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SCHOOL ARRANGEMENTS 

Aims and Objectives 

At St. Aloysius’ the staff aims to provide encouragement and 

appropriate help and equipment, within a pleasant working 
atmosphere, in order to meet the needs and entitlements of all the 

pupils. All pupils are entitled to experience success, and the pleasure 
gained from a sense of achievement. 

To achieve this aim we are agreed on the need to share the 
responsibility for the assessment and monitoring of their skills and 

progress, and to identify those with special educational needs. 

The Special Educational Needs and Disability Act 2001 gives practical 

guidance as to how schools can best provide for children with special 
educational needs and disabilities, and in so doing respond to legal 

requirements of the 1996 Education Act and the 1995 Disability Act. 
(See Appendix 3 for further information about the Disability Rights 

Commission’s Code of Practice)  

Definition 

Within St. Aloysius’ there is a range of special needs, some of which 

are physical, emotional and/or academic. These may be long or short 
term.  (There is a separate Behaviour Policy). 

(See Appendix 1) 

The 1996 Education Act states, “Special educational provision means: 

For children of two or over, educational provision which is additional 
to, or otherwise different from, the educational provision made 

generally for children of their age in schools maintained by the LEA, 
other than special schools in the area.” 
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Roles and Responsibilities 

The GOVERNORS have a legal responsibility for ensuring provision for 

pupils with SEN.  They must: 

 do their best to ensure that the necessary provision is made for 
any pupil who has special educational needs 

 ensure that, where the ‘responsible person’– the Headteacher- has 
been informed by the LEA that a pupil has special educational 

needs, those needs are made known to all who are likely to teach 
them 

 ensure that teachers in the school are aware of the importance of 
identifying, and providing for, those pupils who have special 

educational needs  

 consult the LEA and the governing bodies of other schools, when it 

seems to be necessary or desirable in the interests of co-ordinated 
special educational provision in the area 

 ensure that a pupil with special educational need joins in the 
activities of the school together with pupils who do not have 

special educational needs, so far as is reasonably practical and 

compatible with the child receiving the special educational 
provision their learning needs call for and the efficient education 

of the pupils with whom they are educated and the efficient use of 
resources   

 report to parents on the implementation of the school’s policy for 
pupils with special educational needs 

 have regard to this code of practice when carrying out its duties 
toward all pupils with special educational needs 

 ensure that parents are notified of a decision by the school that 
SEN provision is being made for their child     

The governors will also monitor the effectiveness of the special needs 
policy. 
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The Headteacher is the schools named person for special educational 
needs and has overall responsibility for the policy and practice. 

The Special Needs Coordinator (SENCo) is responsible for:- 

 the day to day operation of the schools special needs policy. 
 coordinating the provision for children with special needs. 

 providing and recommending resources, advising class teachers 
and working with them to create Pupil Profiles with targets for 

each child 
 collating evidence for statutory assessment requests 

 tracking progress 
 assessing pupils 

 managing interventions 
 updating the whole school and individual class provision maps 

 managing teaching assistants  
 overseeing the records of all children with special educational 

needs  
 meeting with the parents of children with special needs at termly 

reviews and on request. 

 contributing to the in-service training of staff, governors and 
teaching assistants. 

 liaising in conjunction with the head teacher with outside agencies 
 taking a key role in the strategic development of the SEN policy 

and provision in the school in order to raise the achievement of 
children with special educational needs  

The School 

Provision for pupils with special educational needs is a matter for the 

school as a whole. 

The class teacher is primarily responsible for meeting the needs of 

the pupils in her class and for providing differentiation for pupils with 
SEN within the curriculum. 
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The teaching assistants (TAs) 

TAs support children with special educational needs. This may be on an 

individual basis or in a group. They plan and work with staff, the 

SENCo and outside agencies to develop individual programmes and are 
included in discussions about children’s progress.  

Outside agencies assist the school as and when necessary and can 
be called on for advice and support.  The school recognises the need to 

maintain liaison with outside agencies. 

Admissions Arrangements 

St. Aloysius’ school serves the parish of St. Aloysius’, St.Gregory and 
Augustine and Holy Rood.  The Governors have a duty to preserve the 

distinctive nature of the school.  If applications for places exceed the 
number of places available, it is the Governors' responsibility to 

allocate these places and details of the selection criteria can be found 
in the Admissions Policy. 

St. Aloysius’ Catholic Primary School strives to be a fully inclusive 
school. All pupils are welcome, including those with special educational 

needs, in accordance with the LEA Admissions Policy. According to the 

Education Act 1996, (Section 316), if a parent wishes to have their 
child with a statement educated in the mainstream the LEA must 

provide a place unless this is incompatible with the efficient education 
of other children, and there are no reasonable steps that can be taken 

to prevent the incompatibility. 
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Indentification, Assessment and Provision 

Allocation of Resources 

All schools in Oxfordshire receive funding for pupils with SEN in three 

main ways: 

 the core school budget covers teaching and curriculum expenses 

as well as the cost of the SENCo 

 the delegated SEN budget (based on the SEN Index) covers 

support for pupils on School Action Plus or with Statements (from 
April 2006 for the first 15 hours of provision, TA or equivalent 

teacher support), and additional teaching and non-teaching 
support for children on School Action 

 extra specific funds are allocated to pupils with statements where 
the provision is for more than 15 hours. 

The School follows LEA guidance, given in the SEN handbook to ensure 
that all pupils’ needs are appropriately met. 

All children with special educational needs are assessed and then set 
work in class based on what the very next step is in their learning. 

Teacher/TA support is available to all children on the SEN register if 

needed; however fostering independence in all children is also vital. All 
children with special needs have access to a balanced and broad 

curriculum and Religious Education. Children at school action or above 
are supported by carefully differentiated work, adult support in class 

and interventions which take place outside of the classroom in the 
afternoons.  

Resources for children with special needs are available in school and 
there are areas where children may work if withdrawn from the 

classroom. Further details are available in the Governors’ Annual 
Report to Parents. 
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Identification and Monitoring 

Every child on the SEN register has a Pupil Profile containing targets, 

assessments, advice from outside agencies and details on the 

interventions put in place to support their learning.  

Categories of Special Educational Need. 

The Code of Practice does not assume that there are hard and fast 
categories of special educational need, but recognises that children’s 

needs and requirements fall into four broad areas. The SEN action 
record and the Oxfordshire Moderation Handbook will continue to 

subdivide areas as given below. 

 

 

 

 

 

 

 

Provision 

In order to help children who have special educational needs, the 

school will adopt a graduated response that recognises there is a 
continuum of special educational needs and brings increasing specialist 

expertise to bear on the difficulties that a child may be experiencing. 

SEN Code of Practice 

Communication and interaction 

Cognition and learning 

Behavioural, emotional and social 
difficulties 

Sensory and / or physical 
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School Action  

When a Class teacher or the SENCo identifies a child with special 

educational needs the class teacher supported by a TA will provide 

interventions that are additional to those provided as part of the 
school’s usual differentiated curriculum. The triggers for intervention at 

school action will be: 
 

 little or no progress when teaching approaches are targeted 
particularly in a child’s identified area of weakness 

 signs of difficulty developing literacy or mathematics skills which 
result in poor attainment in some curriculum areas 

 persistent emotional or behavioural difficulties which are not 
improved by the behaviour management techniques usually 

employed in the school 

 sensory or physical problems that continue to make little or no 

progress despite the provision of specialist equipment 

 communication and /or interaction difficulties that continue to 

make little or no progress despite the provision of a differentiated 

curriculum 

Additional advice may be sought at this stage from health, social 

services or other agencies. The class teacher and/or SENCO will create 
a Pupil Profile with clear targets for the term. The targets will be 

discussed with the child and the parents and parents will be given a 
copy. The targets are reviewed 3 times a year and shared with parents 

at parent consultations. At the review the targets are evaluated and if 
the child has made sufficient progress he/she may no longer need to 

be on the SEN register. If the child is progressing slowly they will 
continue to be monitored at the School Action stage until the next 

review. If the child makes little or no progress after two reviews they 
may move to School Action Plus. If good progress is made and 

sustained children will no longer have special needs and their names 
will be removed from the SEN Register.  
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School Action Plus 

Children who make little or no progress at School Action will be moved 

to School Action Plus and are entitled to additional support from 

outside agencies. Again clear targets will be set by the Class Teacher, 
TA and SENCo. Other specialists such as the BESD outreach teacher, 

Speech and Language Therapist or Occupational Therapist may be 
involved. (See list of outside agencies working with the school).  The 

school may formally involve the Educational Psychologist. The SENCo 
is responsible for setting up the termly review meetings. If progress is 

made it is possible for the child to revert back to school action.   

Statement of Special Educational Need 

When a child continues to work significantly below age related levels 
despite targeted support and advice from outside agencies statutory 

assessment can be requested either by parents or by school in 
conjunction with parents.  This process involves collecting evidence to 

show the child’s rate of progress and support put in place to try to 
close the gap between them and their peers.  Once the statutory 

assessment process has been put in place the child will be assessed by 

an Educational Psychologist to determine whether the extra support 
and resources provided by a statement are required. 

All children who have statements of special educational need currently 
will have annual reviews and if they receive more than 15 hours 

support the LEA will add this money to the school budget.   
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Pupil Profiles  

Strategies employed to enable the child to progress should be 

recorded within a Pupil Profile. The Pupil Profile should include 

information about: 

 the child’s personal details  

 their special educational need  

 the provision/intervention to be put in place 

 outside agencies involved 

 when the plan is to be reviewed 

 outcomes  

The Pupil Profile should only record that which is additional to or 

different from the differentiated curriculum. 

Curriculum Access and Inclusion 

St. Aloysius’ strives to be an inclusive school, engendering a sense of 
community and belonging through its 

 inclusive ethos 

 broad and balanced curriculum for all pupils 

 systems for early identification of barriers to learning and 

participation 

 high expectations and suitable targets for all children 
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Evaluating Success 

The success of the school’s SEN policy is evaluated through: 

 monitoring of classroom practice by SENCo and subject 

coordinators 

 analysis of pupil tracking data and test results 

o for individual pupils 

o for cohorts 

 value added data for pupils on the SEN register 

 monitoring of procedures and practices by SEN governor 

 school self evaluation. Using from audit to action 

 the Governor’s Annual Report to Parents 

 the School Development Plan / SEN Development plan 

Arrangements for Complaints  

Should there be any cause for complaint, which cannot be resolved 
after discussion with the class teacher, SENCo and the head teacher 

then parents at this stage could approach the governing body. If this 
still fails to provide a solution parents can use the LEA’s official 

complaints procedure. 

The Oxfordshire Parent Partnership Service offers support to parents / 
carers of children with special educational needs. The service can 

provide an Independent Parent Supporter (IPS) for any parent who 
needs support. 
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PARTNERSHIP WITHIN and BEYOND THE SCHOOL 

Staff Development 

There is a commitment by the school to gain expertise in the area of 

special educational needs.  The SENCo regularly attends training 
sessions, courses and the yearly county wide SEN Conference.  SENCo 

/Teacher meetings are considered to be staff development meetings as 
well as for sharing information. TAs take part in CPD sessions 

regularly.  

Support Services 

The school will call on any outside agencies deemed to provide 
relevant support for groups or individual pupils, thus utilising expertise 

of other professionals.  (See Appendix 2 for a full list of support 
agencies) 

Parental Involvement 

The school hopes to identify children with special needs as early as 

possible. We aim to work in partnership with parents and to keep 
parents fully informed and involved with all stages of assessment. 

Resources and games can be lent to parents. 

Parent consultation meetings are held in the Autumn and spring Terms 
but parents are always welcome to arrange a time to discuss any 

aspect of their child's schooling.  The SENCo is available to discuss any 
concerns by appointment. 

Parents can contact The Oxfordshire Parent Partnership Service(PPS) 
for support and information on 01865 810516. The ‘Green guide’ for 

parents of pupils with SEN produced by the PPS is available in school 
and can be borrowed or a request for a copy can be made.  
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The Voice of the Child 

All children should be involved in making decisions where possible 

right from the start of their education. The ways in which children are 

encouraged to participate should reflect the child’s evolving maturity. 
Participation is a process that will necessitate all children being given 

the opportunity to make choices and to understand that their views 
matter. Confident young children, who know that their opinions will be 

valued and who can practice making choices, will be more secure and 
effective pupils during the school years. 

Transfer Arrangements 

At all periods of transition, the main SEN assessments information is 

gained from county record forms or out of county equivalents.  When 
the transfer is local, meetings are arranged between appropriate staff 

involved in managing the monitoring of the pupil's progress.  There are 
opportunities for children to visit their prospective schools and for staff 

to keep in touch with their progress. 

A meeting is held for the parents of new children where teachers are 

happy to discuss any concerns. 

Annual Reviews for Year 6 children with statements need to be held 
before the end of January in the year of transfer so that any 

amendments to the statement can be made by the 15th February. It is 
considered good practice for the SENCo of the receiving school, where 

possible, to attend the final annual review in Primary school of pupils 
with statements for whom the particular school has been named.     
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Appendices 

Appendix 1 

Policies:  

Appendix 2 

List of support agencies. 

Appendix 3 

Further information about the Disability Rights Commission’s Code of 

Practice. 

 

 

 

Signed  .....................................................  Headteacher 

Signed  .....................................................  Chair of Governors 

Date 21st February 2013 

Review  
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Appendix 2 

Close and effective links are made with a wide range of agencies to 

support parent/carers and school in meeting the needs of our children.  
The following agencies are currently involved: 

 
Educational Psychology 

Speech and Language Therapy 
Language and Communication Advisory Teacher 

Pediatric Occupational Therapist 
Home School Link worker 

Behaviour Support Teacher 
PCAMHS (Primary Child and Adult Mental Health Service) 

Family Social Worker 
Dyslexia Specialist Teacher 

VSLAC (Virtual School for Looked After Children) 
 

 

 

 


